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 WHISTLEBLOWING POLICY 
 

Purpose of this Policy 
 

 To encourage you to feel confident in raising serious concerns 

 To provide you with a method of raising concerns and receive feedback on any action taken 

 To ensure you receive a response to your concerns and that you are aware of how to 
pursue them if you are not satisfied 

 To reassure you that you will be protected from reprisals or victimisation for whistleblowing 
 
 
Scope of this Policy 
 
All employees are covered by this Policy 
 
The Whistleblowing Policy is intended to cover concerns that fall outside the scope of other 
procedures (such as the Grievance Policy) 
 
Examples of the concerns raised could be: 
 

 Conduct which is a criminal offence or a breach of the law 

 Dangerous procedures or activities risking Health and Safety 

 Discrimination or abuse on the grounds of race, gender or disability 

 Suspected sexual or physical abuse 

 Fraud 

 Other unethical conduct eg. something that you feel uncomfortable about as it is not in 
accordance with established school standards of practice. 

 
 
General Principles 
 
As an employee, you are often the first to realise there may be something seriously wrong 
within the school.  However, you may not express your concerns because you feel speaking up 
would be disloyal to your colleagues, or you may fear harassment or victimisation.   
 
The Whistleblowing Policy makes it clear that you can raise a matter of concern confidentially, 
without fear of victimisation, subsequent discrimination or disadvantage.  You are strongly 
advised to raise concerns within the school in the first instance, before raising them outside or 
in the press - it is in the interest of all concerned that any wrongdoing or irregularities are dealt 
with properly, quickly and discreetly. 
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Safeguards  
 
The school recognises that the decision to report a concern is a difficult one, not least because 
of the fear of reprisal.  However, if you believe what you are saying to be true, the school will 
take appropriate action to protect you when you raise a concern in good faith. 
 
 
Confidentiality 
 
The school will do its best to protect your identity when you raise a concern and do not want 
your name to be disclosed, but it must be appreciated that any investigation may reveal the 
source of the information and a statement by you may be required as evidence. 
 
 
Trade Unions 
 
If you are a Trade Union member, you are encouraged to raise and discuss matters with your 
union representative before seeking to invoke the Whistleblowing Procedure.  A trade union 
representative may also accompany or represent you at meetings. 
 
 
Anonymous Allegations 
 
You are encouraged to put your name to the allegation – concerns expressed anonymously 
are much less powerful, but will be considered at the discretion of the school 
 
In exercising discretion, the factors taken into account would include: 
 

 The seriousness of the issues raised 

 The credibility of the concern 

 The likelihood of confirming the allegation from attributable sources or factual records 
 
 
Untrue Allegations 
 
If it is established that you have made frivolous or malicious allegations, disciplinary action may 
be taken against you. 
 
 
The Whistleblowing Policy 
 
How to raise a concern 
 
You should raise your concern directly with the Headteacher. If the concern involves the 
Headteacher, the issue should be raised with the Chair of Governors. 
 
Concerns may be made verbally or in writing.  You should set out the background and history 
of the concern giving names, dates and places where possible and the reason why you are 
particularly concerned about the situation.  The earlier you express the concern, the easier it is 
to take action. 
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You are not expected to prove the truth of the allegation but you will need to demonstrate there 
are sufficient grounds for your concern. 
 
How will the school respond? 
 
The action taken will depend on the nature of the concern.  Matters will be followed up through 
internal investigation or in the case of unlawful activity, referral to the Police. 
 
Some concerns may be resolved by agreed action between the manager, individual and those 
whose actions have caused concern. 
 
Your concern will be acknowledged and the school will write to you: 
 

 With an indication how the matter will be dealt with and an estimate of how long it will take 
to provide the final response 

 To tell you whether any initial enquiries have been made 

 To inform you whether further investigations will take place (and if not, why not). 
 
If necessary, further information may be sought from you as part of the investigation process. 
 
When any meeting is arranged, you have the right to be accompanied by a trade union 
representative or a person of your choice who is not involved in the area of work to which the 
concern relates. 
 
Subject to legal constraints you will receive information about the outcome of any allegations 
and the action taken against those who caused you concern. 
 
How the matter can be taken further 
 
If you are not satisfied, and feel it right to take the matter outside the school, the following are 
possible contact points: 
 

 Relevant professional bodies or regulatory organisations 

 Citizens Advice Bureau 

 The Police 
 
If you take the matter outside the school, you should check that you are not disclosing 
prohibited confidential information before you make contact. 
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